Update Your SFA Teamhouse Profile:

Step-By-Step Instructions

This guide provides instructions on how to change your privacy setting
and many other areas in the SFA Teamhouse, which can be found
at https://teamhouse.specialforcesassociation.org/.

There is a also full video step-by-step video which covers every entry
to make changes in Teamhouse and you can follow along. Play at:
https://youtu.be/v1-UBgQ2_8c

NOTE: The SFA Teamhouse is a private encrypted site, our data is
secure. Only SFA members have access to it. One must have to have
a username and password to access the site. If you would like to learn
more about the security and privacy go to: https://clubexpress.com/
content.aspx?page id=22&club_id=0&module_id=110508

1 Go to SpecialForcesAssociation.org and click on "LOGIN TO THE TEAMHOUSE" in the upper right corner of the screen.
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In the User Name box enter the email address you have
on file with the SFA.

Login

Please enter your user name and pa; iser name is not case-sensitive but your password is. Click "Cancel" to retun to the Home Page.

User Name
Password O

[JRemember me on this computer
Do not select this option on a shared or public computer

[Lngln \/] [Canul x ] [Forgnl My Username/Password ﬁ_] ’

Trouble logging in? Click here for assistance.

Click on the Forgot My
Username/Password if
you need either of these
items.

Note: The Username/Password information is sent to the
email address on file with SFA National. If you do not receive
the email your e-mail is incorrect in the SFA National data-
base. You must contact SFA National or your local/regional
chapter administrator to update your e-mail address.
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Once you are logged in you will see your name displayed
in the upper right corner of the page. Click on the down

arrow to access your Profile settings.
Add Me To Mailing List * Fa\mo

sources Blogs SFASTORE Photo Albums News Forums Committees ContactUs .

4 Click on Profile.
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Add Me To Mailing List
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Member Profile Dashboard:

After selecting “Profile” you will enter the
“Member Profile” dashboard. This is where
information critical to your participation in the
SFA Teamhouse is to be entered.

. Click on Basic Member Information.

Member Profile

Membership Summary

Member Number: M-0000
Join Date: 4/5/2005
Last Renewal: N/A

‘Type: Life Member
Status: Active
Exp. Date: 12/31/2065

Address:

9 Basic Member Information
' Click here to edit your basic contact
information such as your address or phone

3 Additional Member Data
Click here to answer additional questions
about yourself that pertain to your

membership.
/%) User Name / Password . Mobile App
Click here to change your login information. Click here to view or change channel

memberships.
Click here to view or edit your mobile profile

ﬁ More Member Options
Credit Card

@ Histories

Transaction History

Privacy/Cancel/Remove
Optional Additional Charges
Chapters/Additional Members

Payment/Credit History
Event History
Donation History

. Verify and update Contact Information
Contact Information

Achievements
Attachments
Gift Memberships

(27| standard Member Directory
Click here to edit your member directory
profile and define what is visible to other
members (and the public if your
organization has made the directory visible
on the public side of the website:)

- Forums

¥~ Forum General Preferences
Forum Memberships
Thread Subscriptions

@

@< Tutorial Video

ﬂ Business Directory
Click here to edit your business directory
information such as your logo, business
type, hours, website and more.

.. Your Website Functions
Interests
Photo Albums
Direct Messaging

This page allows you to enter more contact information than was supplied in the Membership Application. Specify a Nickname
to be used in correspondence. The Secondary Address can be used if you spend a significant part of the year living at another

location. Use the Enable checkbox to activate this address in place of the Primary Address.

General Information
Member Number M-0000
Salutation Select
First Name Example L4
Middle Initial
Last Name Name @

Gender ~ Female OMale ¢

Birthday 01/01/01
We save the full birth date, but the year will not be shown in the directory

Nickname
Sponsor

Mailing Name

Enter the name of this individual as you would prefer it to appear on mailing labels, or leave it blank and the

system will automatically provide a suggested default.

Spouse Information

First Name Example

Last Name Wife Name

Primary Address
Country  United States of America 3 Show All
Address 1 1234 N Main St
Address 2
City Happy Valley
State  California g
Zip Code 92865

Timezone  Pacific Time (US & Canada) (UTC-08:00) 4+ Show All

The timezone was set based on your address. Please double check it to be sure it is correct.

Primary Phone (714) 777-7777

Secondary Address
Use this address instead of the primary address

Country = United States of America + Show All

Address 1

Address 2

City
State < Select > 4

Zip Code
Timezone = < Select > + Show All

Primary Phone

Other Info

Mobile Phone (714) 777-7777
Fax
Email Address sfachapter78@gmail.com
Website specialforces78.cOm

Newsletter © | want a printed newsletter
1 will download the newsletter from the website

Work Information
Business/Organization SFA Chapter 78
Occupation/Title webmaster
Work Phone (714) 777-7777

Toll Free Phone

Emergency Contact Information
Contact Name Example Wife Name
Relationship Spouse

Phone Number 714-888-8888

Email Address [everluvinwi il.com] oY)

{— Verify and update cell phone number
{— Verify and update email address

{— Verify and update spouse name

{— Verify and update name, birthdate, nickname

{— Verify and update physical address and primary phone number

{— Change to "l want a printed newsletter" to receive a hard copy of The Drop




[ Click on Standard Member Directory.

Member Profile

Membership Summary

/ = Type: Life Member
Status: Active

( Exp. Date: 12/31/2065

Member Number: M-0000
Join Date: 4/5/2005
Last Renewal: N/A

Address:

Z | standard Member Directory ﬂ
Click here to edit your member directory
profile and define what is visible to other i
members (and the public if your Y
organization has made the directory visible
on the public side of the website.)

9 Basic Member Information
' Click here to edit your basic contact
information such as your address or phone about yourself that pertain to your
number. membership.

& Additional Member Data

Click here to answer additional questions

User Name / Password
<" Click here to change your login information.

. Mobile App
Click here to view or change channel
memberships.
Glick here to view or eit your mobile profe.

i, More Member Options @ Histories - Forums Q.
Credit Card Transaction History ¥~ Forum General Preferences

Payment/Credit History Forum Memberships

Event History Thread Subscriptions

Donation History

Privacy/Cancel/Remove
Optional Additional Charges
Chapters/Additional Members
Achievements

Attachments

Gift Memberships

The settings in this panel allow you store additional information to
be shown in the Membership Directory and allow you to control
the level of information that should be displayed.

Q) Photo: Select and add a profile photo (past or present—your
choice). This image will display in the Member Directory.

NAME

tory. Use the Visibility drop-down list to d
upload a photo.

Member Bio Settings - EXAMP

This form allows you to store additional information to be shown in the Membership D
of information should be displayed. You can also enter a brief personal biography

General Info

Visibility = Show name, city, state, bio, email and pho

0 address or work info ¥

Member Birthday

We save the year, but it will not be n in the directory

Photo

To upload a photo, press the "Browse" or "Cho«
displayed below. When you press the 'Save'
photo from your directory entry, press the "]

ile” button and locate the photo on your device. A thumbnail version of your ne
n, the photo will be uploaded to the web site, replacing any existing photo. To rer|
'te Photo" button.

Select Ne!

Delete Photo

o

Banner Image

To change the banner image that appears in the profile press the "Select Banner Image" button and a dialog will appear. You may
image from your device. A preview version will display below. The scale of the banner will vary depending on the device and site
"Delete Banner" button to remove the image. A default background will appear if you do not select a banner image.

Select Banner Imag

I Remove Banner

Banner Image: You may also select and add a banner image.

These images will display in your Member Bio that displays for viewers
that find you by searching using the Standard Member Directory.

Member Bio Q]

Contact Info Personal Info Additional Info Chapters Bio Interests Photo Albums Blogs Achievements | |

8 Under General Info, click on Visibility.

The default setting is pointed out
below (highlighted in blue).

Member Bio Sej#fngs - EXAMPLE NAME

al information to be shown in the Membership Directory. Use the Visibility drop-down list
. You can also enter a brief personal biography and upload a photo.

This form allows you to store addi
of information should be disp)

Generall

Visibility = Show name, city, state, bio, email and phone; no address or work info %

Member Birthday
We save the year, but it will not be shown in the directory

Photo 1 N€ default setting

ow all information
To upload a photo, press the "Browse" or "CH\ how all information, except email
displayed below. When you press the 'Save' butto| Show name, city, state, bio, email, phone and work info; no address
photo from your directory entry, press the "Delete | show name, city, state, bio, email and phone; no address or work info
Show name, city, state, bio and email; no address, work info or phone
Select New Photo | 56\ name, city, state and bio only; no contact information

Show name, city and state only; no bio or contact information
l Delete Photo . - o
Do not list me in the directory

10 Biography: Write your biography (military story, assign-
ments, awards, life after retiring, etc.) and perhaps add a
photo you want to be remembered by.

Please do not skip this step—fellow members can learn
more about your background AND this can be used by
your spouse/chapter for "Taps" in The Drop magazine and
your obituary by your family. You know your story best and
how you would like to be remembered.

mber Bio Settings - EXAMPLE NAME

is form allows you to store additional information to be shown in the Membership Directory. Use the Visibility drop-down list|
information should be displayed. You can also enter a brief personal biography and upload a photo.

neral Info

Visibility = Show name, city, state, bio, email and phone; no address or work info %
Member Birthday
We save the year, but it will not be shown in the directory

oto

upload a photo, press the "Browse" or "Choose File" button and locate the photo on your device. A thumbnail version of yo|
kplayed below. When you press the 'Save' button, the photo will be uploaded to the web site, replacing any existing photo. 1
oto from your directory entry, press the "Delete Photo" button.

Select New Photo

Delete Photo

change the banner image that appears in the profile press the "Select Banner Image" button and a dialog will appear. You
age from your device. A preview version will display below. The scale of the banner will vary depending on the device and §
elete Banner" button to remove the image. A default background will appear if you do not select a banner image.

" 3 s
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11 Additional Member Profile settings

User Name/Password:
Click to change your
User Name or Password

Chapters/Additional Members:
Click to change your Assigned Chapter.

- This page allows you to join one or more.
chapters. The features on this page may
vary based on your membership type and
previous selections. Links may appear or
disappear depending on the number of
selections allowed or required. For
aditional information, move your mouse
over the different items on this page.

&
Ch 78 The LTC Frank J. Dallas Chapter (S0 CA)  Ramoe from Ghapter

After clicking to select this setting, the window
pictured above will appear.

Click "Remove from Chapter." A "verify" button
will display, then a list all the chapters by region
will display. Select the Chapter you want, or
you can click on “Chapter Finder” on the top
menu to find the Chapter closest to you.

News Forums C Contact Us

Mobile App

Home Member Directory Chapter Finder Business Directory Event Calendar Documents SF4 Life SFAResources Blogs SFASTORE Photo Albums
Training Elections THE DROP FAQ Help and Crisis Sites 2024 Convention

Home » Member Profile

Member Profile €

Membership Summary @ <(Tutorial Video

Type: Life Member

A =i
{ Exp. Date: 12/31/2065

il Address:

Member Number: M-0000
Join Date: 4/5/2005
Last Renewal: N/A

~

9 Basic Member Information

“ Click here to edit your basic contact
information such as your address or phone
number.

_b Additional Member Data
Click here to answer additional questions
about yoursel that pertain to your
membership.

|2" | standard Member Directory
Click here to edit your member directory
profile and define what is visible to other
members (and the public if your
organization has made the directory visible
on the public side of the website:)

ﬂ Business Directory
Click here to edit your business directory
information such as your logo, business
type, hours, website and more.

/) User Name / Password

. Mobile App
“" Click here to change your login information

Ciick here to view or change channel
memberships.
Click here to view or edit your mobile profile

F More Member Options
Credit Card
Privacy/Cancel/Remove
Optional Additional Charges
Chapters/Additional Members
Achievements
Attachments
Gift Memberships

- Forums
¥~ Forum General Preferences
Forum Memberships
Thread Subscri

. Your Website Functions
Interests

Photo Albums

Direct Messaging

@ Histories

Transaction History
Payment/Credit History
Event History

Donation History

Interests:
Click to add Interests. You'll be able to add SF Group Affiliation, MOS, Advanced
Skills, whether you would like to mentor others, or need one, Chapter Officer
(changes), and add Special Interests (hobbies like: motorcycles, fishing, sports,
music, etc.). Be sure to click “Save” at the bottom after updating.

Using the Member Directory

9  Click on Member Directory

2 In "Search Text" enter the
name you want to find.

3 ' The total number of members with that name will be
displayed. Scroll through to find your person.

Home Member Directory Chapter Finder

siness Directory Event Calendar

uments SF4 Life SFA Resources Blogs SFASTORE Photo Albums

News Forums Committees Contac

Home » Standard Member Directory

The Member Directory allows you to view other meml
members. If no search values are specified, all mel
mformauon that can be viewed by clicking on their

will be di

s points on the map. If a postal code/radius
(or in results when performing a radius sear
sible that all members may not be display:

information. If users do not appear on thre n’\
center of their postal code for privacy. It is

s Donations Mobile App

. (Note that your own directory information can be
s will be displayed. If there is more than onepage
e or bio image. Note that members can also ch

Trajging Elections THE DROP FAQ Help and Crisis Sites 2024 Convention

©)

lated by clicking the Profile link.) Enter search text or select from any available lists and click the "Search" button. The system will display matching
sults, use the Paging controls to see additional pages. Click the member's photo or name to see the bio for that member. Some members have bio

to completely remove their names from this list. If a map is displayed, members whose cards appear on the screen and that have valid

h is performed, users will only be displayed if they have valid lati and have their visibility to show address
they may have restricted visibility, or do not have valid geocodes in their profile. Users with certain visibility restrictions will be geolocated in the

—Search Criteria ‘
Search Text Pete

Search by member name (first name or,

Interests < Any > v Country <All>
Chapter | All Members State
City

name or full name or nickname) or work company

Within <any distance> %

4 Show All

A

of zip:

Found 103 member(s).

Pete Aparin

2 2 O @ 2

Peter M Atki

()

Peter

Contact us: National Leadership

Chapter Finder Business Directory Event Calendd

Getting Help

Documents: Step-by-step assistance for Admins

FAQ: General Step-by-step assistance

Documents SF4 Life SFA Rgsfurces Blogs SFASTORE Photo Albums

News Forums Committee

Contact Us Donations Mobile App

Training Elections THE DROP FAQ Help and Crisis Sites 2024 Convention




